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ROSSER ELEMENTARY SCHOOL PAC 
4375 PANDORA STREET, BURNABY, BC V5C 2B6 
PHONE: (604) 296-9027 EMAIL: ROSSER.PAC@BURNABYSCHOOLS.CA 

Meeting Minutes 
 

Date: Tuesday, Oct 10, 2023 

Time of Commencement: 6:39 PM 

Time of Adjournment: 8:45 PM 

Location: Onsite & Virtual 

Attendance: Jill, Anthony, Harman, Ann, Karen, Lynnessa, Lisa J, Nick, Arley 

Absentees:  

 

Land Acknowledgement by Ann Luc 

Welcome New Members: Arley – KG Parent 

 

Vice Principal's Update 
Thanks to all the family volunteers for making our September and early October events so successful, 

and to Cathy and Ann for organizing the volunteers! 

We had our Terry Fox run and fundraising, and raised nearly quadruple the goal and came in just under 

$2000.00. The kids really enjoyed the apples and our staff commented that it was easier to manage than 

the corn. 

Scholastic Book Fair happened during Goal Setting Conferences, and we were fortunate to have parents 

pitching in to help with that. Our school earns money through the fair and those proceeds go back to the 

library. 

I’ve also been hearing great things about hot lunch so far – thanks, Lynessa! 

Coming soon: 

· Some of the classes have requested pumpkins: 18 + 5 + 6 + 6 + 15 = 50, please  

· Volleyball is starting next week Tuesdays; Co-ed; 

· Black and Orange Day on Monday, October 30 

· Halloween Assembly and Costume Parade on Tuesday, October 31 

· GymSense Gymnastics coming November 6-17 (9 school days). Cost of program is $2300.00;  

• PAC will be covering 75% of the cost as approved in budget meeting 

• School will cover the rest 
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• No cost to parents 

· Counselling presentation on Tuesday, November 7, from 6:00 – 8:00 pm at Burnaby Central (Emotion 

and Behaviour Coaching) 

Update: 

· Language on reimbursement form around criteria – once confirmed by the PAC Executive I will present 

to staff 

· PAC Wishlist Presentation 

 

Approval of minutes 

• Sept 2023 minutes approval record – Karen, Anthony, Elsie 

 

Treasurer's update  

• Main - $16,477.33 

o Subtractions: 

o -$1131.32 Planners cheque not yet cashed 

o As of Oct 9th -$4076.26 Hot Lunch Costs, $1459.56 profits 

▪ $153 – tagged as support a Raven (How is this amount tracked, and how much 

of it is impacted by fees, or do we not care and allocate the full amount always?) 

▪ Concerns on how to reconcile hot lunch transactions with what is being 

deposited. 

▪ Additional time needed to verify and reconcile Bambora CC credits in bank 

statements. 

▪ At this rate, we’re looking at $13,500 profit from hot lunch for the entire year. 

• Gaming - $4582.15 

o Gaming Grant of $3160 ($40 less than last year) 

• District: Need to ask Secretary for an update. 

 

DPAC update 

• Next Meeting: Monday October 16th – Treasurer`s Workshop 

o Tuesday October 3rd – PAC 101 (Passed) 

Fundraisers / Activities 

• Hot Lunch Updates 

o Nov schedule will be done this weekend  

o Volunteers for October are all assigned 

o How to pay vendors  

▪ Use e-transfer to pay all vendors 
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▪ Will eat the 90 cent cost per transaction 

o Feedback from family on the new program  

▪ Teachers are happy  

▪ It’s more organized, especially with vendors 

▪ Print out for volunteer list 

▪ Send our reminder to parent volunteers ahead of time 

▪ Quality of feedback – need it 

• Subway was bit light 

• Too many burrito sides and no yogurt 

• Fundraiser Updates   

o Are there too many fundraisers in November? What should we skip, if any?  

▪ Doing all of them 

▪ One pager with ordering information: with info reach out to Rosser pac for 

orders 

• Family Photo 

o Demand only met last year, 30% full. Would have liked to see 50% + 

o Preschool admin has declined participation; It was hoped they would be active 

participants 

o Gilmore is doing their shoots this week; however, no spill over demand 

o Decision needed: Nearly cancelled last year due to lack of interest, however it was a late 

running fund raiser. Current levels are not better this time around.  

o Decided: Continue and put more effort into advertisement 

▪ Library 

▪ FB – Burnaby Merchant society 

• Neufeld’s   

o Orders will be accepted between November 2 and November 19  

o Delivery Date is November 29  

• Purdy’s  

o Orders will be accepted between November 9 and November 27  

o Order will be submitted on November 28  

o Delivery to Harman’s (tentative) will be between December 4 and 8  

o Order pick-up is on December 11  

• Gift Cards  

o Karen will run it and do it online this year 

o Reach out to PAC executives for help 

o Run 1 long one 

▪ Order intake Nov. 2 to Dec 1 

▪ Distribution during week of December 8 

• 50/50  

o Draws will be on January 22 and June 17 

o Need gaming licence - Karen  

• Sun-Oka Apples Update 
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o Fundraised $394; Harman will connect with Sun-Oka farm to finalize delivery dates and 

time.  

o Harman to get the delivery and distribution sorted 

• Pumpkin Funding 

o Lisa is reaching out to businesses to see who would like to donate 

o Need pumpkins for Week of 23rd  

o PAC will cover cost for anything we don’t get donations for 

• Spirit Wear 

o 2 logos – front and back 

o Grey and black fabric  

o Cost of hoodies: $26; Selling price: $35 

o T-shirt Cost: $8; Selling price: $15 

o Lisa to make the poster 

▪ Picture of models wearing it will be better sell 

▪ Ann to sort out size trying 

o School Class photo – kids could wear it 

Other  

• PAC positions 

o Fundraising Organizers – Per fundraiser. Still looking for volunteers for: 

▪ Gift Cards 

▪ Art by Kids 

▪ Centennial Celebration 

o Community Donations Liaison: Lisa J  

o DPAC Rep: PAC Members can take turns 

• PAC Reimbursement form – finalized 

o Everyone to use it – including PAC execs / members 

• PAC Email/One Drive challenges for non-executive volunteers 

o For single file access, we can share permissions – 50/50 

o For people who need access to folders – share access to that folder 

• Babysitting during PAC meetings 

o Attendance is really low, so won’t be pursing this 

• Alpha Donation Letter 

o Good copy and format to follow; Karen will update ours to follow 

o Send it every term: Oct, Feb and May 

• Volunteers for Winter Toy/Present Drive 

o Can contact https://helpingfamiliesinneed.org/projects/  or Helping Families 

<hfins@telus.net> (Karen have contacted Roxy in the past) 

o Can just donate at Burnaby Christmas (https://bbyservices.ca/programs-

christmasbureau-donors.php) - they usually have a drop off point at Brentwood.  

▪ PAC decided to go with Burnaby Christmas 

o Or it was suggested to collect items for Rosser’s families in need. 

https://helpingfamiliesinneed.org/projects/
mailto:%3Chfins@telus.net
https://bbyservices.ca/programs-christmasbureau-donors.php
https://bbyservices.ca/programs-christmasbureau-donors.php
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o Need posters, collection boxes, collect toys and work with Jill to drop off the toys at 

school 

▪ Volunteer coordinator to work with Jill to arrange for Rosser families in need to 

pick gifts prior to donation 

• Ryan’s Rainbow – Food Drive 

o  Jill will look into it 

• Karen to order gift Cards for families in need 

 

Action items 

• PAC Execs:  

o DONE: Advertise to fill open PAC roles and organizers for major fundraisers 

o Review and fund Teacher Wishlist 

o Lisa - Advertise and sort out delivery of Toys from Toy Drive 

• Jill: 

o Look into food options and inform PAC if they need subsidy for picnic 

o Jill to provide a budget for Centennial Celebration 

o DONE - Wishlist from teachers 

o Look into Ryan’s Rainbow food drive 

• Ann & Harman: Not needed - Basic Criteria on what the $$ can be spent on for consumables & 

other budget items (In addition to Gaming Grant spending criteria) 

• Karen:  

o File a license for 50/50 & confirm 50/50 draw dates 

o Purchase Gift cards for families in need 

o Update Donation Letter and plan schedule to send it out 

o Organize Gift Card Fundraiser 

• Anthony: 

o DONE: Form for teachers to submit receipts directly to PAC 

o DONE: Kick of spirit wear fundraiser conversations 

o Check District account funds with Rosanne 

• Harman: 

o Distribution of Apples fundraiser 

• Lynnessa: 

o Create feedback form for Hot Lunch 

o Connect with Subway vendor on quality of subway sandwiches 

• Ann / Jenn: 

o Finalize costs and start advertisement for Spirit wear  

 

Next meeting – Nov. 14, Tuesday – 6:30pm at School Library or Virtually 
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